Company Name: Annual Review Log- Post Season

Post-Season (Annual Review Loq)

This log is designed to capture the requirements for the annual review of a Preventive Control Plan.
Complete each of the sections after the end of the fishing season.
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Company Name: Annual Review Log- Post Season

Packaqging Controls (Element 1.2a)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

O

O

O

Read ‘Packaging Controls (Element 1.2a)’ and ‘Safe Food For Canadians Regulations- 47 —*
to ensure that the element meets regulatory requirements

Review text of ‘Packaging Controls (Element 1.2a)’ to ensure that it is clear and
understandable,

Ensure monitoring records, 1) ‘Pre-Season Packaging Controls Inspection Form’ and 2)
‘Processing Inspection Form’ are completed and filed appropriately

Ensure the procedures are relevant to the operation and being followed as written
Ensure associated corrective actions are complete and effective (look for patterns) and

Discuss with crew members if the program is effective, and if there are any suggestions to
improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:
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Product ID- Labelling (Element 1.2b)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

O

|

O

Read ‘Product ID Labelling (Element 1.2b)’ and ‘Safe Food For Canadians Regulations-
92(1&2), 89(1) — * to ensure that the element meets regulatory requirements

Review text of ‘Product ID Labelling (Element 1.2b)’ to ensure that it is clear and
understandable,

Ensure monitoring records, 1) ‘Pre-Season Packaging Inspection Form’ and 2)
‘Loading/Unloading Form’ are completed and filed appropriately

Ensure the procedures are relevant to the operation and being followed as written
Ensure associated corrective actions are complete and effective (look for patterns) and

Discuss with crew members if the program is effective, and if there are any suggestions to
improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:
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Export Control (Element 1.4)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The, responsible person will (tick as completed):

O

verify that the Export procedures comply with the SFCR - review any amendments to CFIA
reference documents

ensure BPort Documents 5re complete,

review text of the documented control measures to ensure that it is clear and
understandable, all elements are relevant to the operation and being followed as written.
ensure associated corrective actions (include records of rejected shipments including
reasons for rejection) are complete and effective (look for patterns) and

discuss with the staff responsible for exports if the program is effective, and if there are any
suggestions to improve it. Record changes to the preventive controls in the ‘amendment
log’

Record verification activities on a ‘Training/Meeting’ Form.

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:

‘Responsible Person’ Signature: Date:
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EMPLOYEE TRAINING (Element 3.2)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

O Read ‘Employee Training (Element 3.2)’ and ‘Safe Food For Canadians Regulations- 75-
Competencies and Qualifications’ to ensure that the element meets regulatory

requirements

|

Review text of ‘Employee Training (Element 3.2)’ to ensure that it is clear and
understandable,

Ensure training records, ‘Pre-Season Training Form’ are completed and filed appropriately

Ensure the procedures are relevant to the operation and being followed as written

Ensure associated corrective actions are complete and effective (look for patterns) and

[ R R

Discuss with crew members if the program is effective, and if there are any suggestions to
improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:

‘Responsible Person’ Signature: Date:
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EQUIPMENT DESIGN & MAINTENANCE (Element 4.1)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

|

O

|

Ooooaoaog

Read ‘Equipment Design and Maintenance (Element 4.1)’ and ‘Safe Food For Canadians
Regulations- 53 a-h, 54’ to ensure that the element meets regulatory requirements

Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

Ensure monitoring records, ‘Pre-Season Equipment Inspection Form’ are completed and
filed appropriately

Ensure the items on the ‘Maintenance/Repair Table’ have been properly addressed

Ensure that calibrations are up to date and completed as required (see ‘Calibration Log’.

Ensure the procedures are relevant to the operation and being followed as written

Ensure associated ‘Corrective Actions’ are complete and effective (look for patterns) and

Discuss with crew members if the program is effective. Review text to ensure that it is clear
and understandable, and if there are any suggestions to improve it. Record changes to the
control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:

‘Responsible Person’ Signature: Date:
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Vessel Design Construction and Maintenance (Element: 5.2 a)
Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

O Read ‘Vessel Design Construction and Maintenance (Element: 5.2 a)’ and ‘Safe Food For
Canadians Regulations- SFCR 57 (a-d) ’ to ensure that the element meets regulatory
requirements

O Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

O Ensure the procedures are relevant to the operation and being followed as written
O Ensure the ‘approvals’ are up to date and materials selection procedures followed.
O Review text of ‘Vessel Design Construction and Maintenance (Element: 5.2 a)’ to ensure

that it is clear and understandable,

O Ensure monitoring/verification records ‘Pre-Season Vessel Construction Inspection Form’
are completed,

O Ensure the items on the ‘Maintenance/Repair Table’ have been properly addressed

O

Ensure associated corrective actions are complete and effective (look for patterns) and

O Discuss with crew members if the program is effective, and if there are any suggestions to
improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:

‘Responsible Person’ Signature: Date:
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Hygienic Flow and Separation (Element: 5.2 b)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

|

O

Read ‘Hygienic Flow and Separation (Element: 5.2 b )’ and ‘Safe Food For Canadians
Regulations- SFCR 59 (1&2), 60, 61, 62’ to ensure that the element meets regulatory

requirements

Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

Ensure the ‘schematics’ are up to date and the element is being followed as written

Review text of ‘Hygienic Flow and Separation (Element: 5.2 b )’ to ensure that it is clear and
understandable,

Ensure monitoring/verification records * " are completed,
Ensure associated corrective actions are complete and effective (look for patterns) and

Discuss with crew members if the program is effective, and if there are any suggestions to
improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:

‘Responsible Person’ Signature: Date:
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Lighting (Element: 5.2 ¢)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

O Read ‘Lighting (Element 5.2c)’ and ‘Safe Food For Canadians Regulations- 63 (1&2)’ to
ensure that the element meets regulatory requirements

O Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

O Ensure the procedures are relevant to the operation and being followed as written

O Ensure the ‘approvals’ are up to date and materials selection procedures followed.

O Review text of ‘Lighting (Element 5.2¢)’ to ensure that it is clear and understandable,

O Ensure monitoring/verification records ‘Pre-Season Lighting Inspection Form’ are
completed,

O Ensure the items on the ‘Maintenance/Repair Table’ have been properly addressed

O Ensure associated corrective actions are complete and effective (look for patterns) and

O Discuss with crew members if the program is effective, and if there are any suggestions to

improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:

‘Responsible Person’ Signature: Date:
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Ventilation (Element: 5.2 d)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

O Read ‘Ventilation (Element 5.2d)’ and ‘Safe Food For Canadians Regulations- 64’ to ensure
that the element meets regulatory requirements

O Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

O Ensure the procedures are relevant to the operation and being followed as written

O Ensure the ‘approvals’ are up to date and materials selection procedures followed.

O Review text of ‘Ventilation (Element 5.2d)’ to ensure that it is clear and understandable,

O Ensure monitoring/verification records ‘Pre-Season Ventilation Inspection Form’ are
completed,

O Ensure the items on the ‘Maintenance/Repair Table’ have been properly addressed

O Ensure associated corrective actions are complete and effective (look for patterns) and

O Discuss with crew members if the program is effective, and if there are any suggestions to

improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:

‘Responsible Person’ Signature: Date:
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Employee Facilities (Element: 5.2 e)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

O Read ‘Employee Facilities (Element 5.2e)’ and ‘Safe Food For Canadians Regulations- 67
(1,2 &3)’ to ensure that the element meets regulatory requirements

O Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

O Ensure the procedures are relevant to the operation and being followed as written
O Ensure the ‘approvals’ are up to date and materials selection procedures followed.
O Review text of ‘Employee Facilities (Element 5.2e)’ to ensure that it is clear and

understandable,

O Ensure monitoring/verification records ‘Pre-Season Employee Facilities Inspection Form’
are completed,

O Ensure the items on the ‘Maintenance/Repair Table’ have been properly addressed

O

Ensure associated corrective actions are complete and effective (look for patterns) and

O Discuss with crew members if the program is effective, and if there are any suggestions to
improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:

‘Responsible Person’ Signature: Date:
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Water (Element: 5.3)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

O Read ‘Water (Element 5.3)’ and ‘Safe Food For Canadians Regulations- 70 (1,2,3); 71 (1 &
2)’ to ensure that the element meets regulatory requirements

|

Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

Ensure the procedures are relevant to the operation and being followed as written
Ensure the ‘approvals’ are up to date and equipment selection procedures followed.

Review text of ‘Water (Element 5.3)’ to ensure that it is clear and understandable,

O oood

Ensure monitoring/verification records ‘Pre-Season Vessel Water Supply Inspection Form’,
Sanitation, Hygiene and Chemical Use Monitoring Form, bacteriological samples, are
completed,

Ensure the items on the ‘Maintenance/Repair Table’ have been properly addressed

Ensure associated corrective actions are complete and effective (look for patterns) and

O Discuss with crew members if the program is effective, and if there are any suggestions to
improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:

‘Responsible Person’ Signature: Date:
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Waste Disposal (Element: 5.4)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

|

O oood |

o o

Read ‘Waste Disposal (Element 5.4)’ and ‘Safe Food For Canadians Regulations- 66 (1&2);’
to ensure that the element meets regulatory requirements

Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

Ensure the procedures are relevant to the operation and being followed as written
Ensure the ‘approvals’ are up to date and equipment selection procedures followed.

Review text of ‘Waste Disposal (Element 5.4)’ to ensure that it is clear and understandable,

Ensure monitoring/verification records ‘Pre-Season Waste Disposal Inspection Form’, and
Sanitation, Hygiene and Chemical Use Monitoring Form, are completed,

Ensure the items on the ‘Maintenance/Repair Table’ have been properly addressed

Ensure associated corrective actions are complete and effective (look for patterns) and

Discuss with crew members if the program is effective, and if there are any suggestions to
improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:

‘Responsible Person’ Signature: Date:
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Sanitation/Biosecurity (Element 2.1a&b)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

O Read ‘Sanitation/Biosecurity (Element 2.1 a&b)’ and ‘Safe Food For Canadians Regulations-
50(1&2);’ to ensure that the element meets regulatory requirements

O Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

O Ensure the procedures are relevant to the operation and being followed as written

O Review text of ‘Sanitation/Biosecurity (Element 2.1 a&b)’ to ensure that it is clear and
understandable,

O Ensure monitoring/verification records Sanitation, Hygiene and Chemical Use Monitoring
Form, are completed,

O Ensure associated corrective actions are complete and effective (look for patterns) and

O Discuss with crew members if the program is effective, and if there are any suggestions to
improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:

‘Responsible Person’ Signature: Date:
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Pest Control (Element 2.2)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

O Read ‘Pest Control (Element 2.2)’ and ‘Safe Food For Canadians Regulations- 51(1,2&3);’ to
ensure that the element meets regulatory requirements

|

Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

schematic is up to date,
Ensure the procedures are relevant to the operation and being followed as written

Review text of ‘Pest Control (Element 2.2)’ to ensure that it is clear and understandable,

Ensure monitoring/verification records ‘Pest Inspection Form’, are completed,

Ensure associated corrective actions are complete and effective (look for patterns) and

Oooooood

Discuss with crew members if the program (including placement of pest control devices) is
effective, and if there are any suggestions to improve it. Record changes to the control
measures in the ‘amendment log’

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:

‘Responsible Person’ Signature: Date:
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Chemical Controls (Element 2.3)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

O Read ‘Chemical Controls (Element 2.3)’ and ‘Safe Food For Canadians Regulations- 52;" to
ensure that the element meets regulatory requirements

O Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

O Ensure the procedures are relevant to the operation and being followed as written

O Review text of ‘Chemical Controls (Element 2.3)’ to ensure that it is clear and
understandable,

O Ensure monitoring/verification records are completed:
i. Pre-Season Chemical Inspection Form
ii. Daily Sanitation, Hygiene and Chemical Use Monitoring Form

O Chemical Approvals are on file

O

Ensure associated corrective actions are complete and effective (look for patterns) and

O Discuss with crew members if the program is effective, and if there are any suggestions to
improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

Notes, Comments, Observations, Recommendations:

‘Responsible Person’ Signature: Date:
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Receiving, transportation and storage (Element 6.1)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

O

Read ‘Receiving, transportation and storage (Element 6.1)’ and ‘Safe Food For Canadians
Regulations ;' to ensure that the element meets regulatory requirements

a. Conveyances for Transport (Element: 6.1 a)- SFCR 72

b. Conveyance & Storage Temperature & Humidity (Element: 6.1 b)- SFCR 65 (1&2)

c. Conveyance Loading & Unloading (Element: 6.1 c)- SFCR 73

d. Storage- Food & Non-Food (Element: 6.1 d)- SFCR 74 (1,2)

Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

Ensure the procedures are relevant to the operation and being followed as written

Review text of ‘Receiving, transportation and storage (Element 6.1)’ to ensure that it is clear
and understandable,

Ensure monitoring/verification records are completed;

a. PRE-SEASON CONVEYANCE INSPECTION FORM

b PRE-SEASON STORAGE TEMPERATURE & HUMIDITY INSPECTION FORM
c. Temperature log

d. Loading/Unloading Inspection Form

e. During Trip Food Storage Inspection Form

Ensure associated corrective actions are complete and effective (look for patterns) and

Discuss with crew members if the program is effective, and if there are any suggestions to
improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

‘Responsible Person’ Signature: Date:
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Traceability- Lot Accountability and Control (Element 7.1)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):

|

O

Read ‘Traceability- Lot Accountability and Control (Element 7.1)’ and ‘Safe Food For
Canadians Regulations- 90(1a to d), 90(3), 91(1);’ to ensure that the element meets

regulatory requirements

Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

Ensure the procedures are relevant to the operation and being followed as written

Ensure information in the ‘Lot Accountability Table’ is accurate and all associated records
are completed and filed

Review text of ‘Traceability- Lot Accountability and Control (Element 7.1)’ to ensure that it
is clear and understandable,

Ensure monitoring/verification record(s) ‘Lot Accountability Inspection Form’ is completed

Ensure associated corrective actions are complete and effective (look for patterns) and

Discuss with crew members if the program is effective, and if there are any suggestions to
improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

‘Responsible Person’ Signature: Date:

Traceability- Lot Accountability and Control (Element 7.1)

Date:

‘Responsible Person’ (see the name listed on top of the element):

The ‘Responsible Person’ will (tick as completed):
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O Read ‘Traceability- Lot Accountability and Control (Element 7.1)’ and ‘Safe Food For
Canadians Regulations- 82, 83(1,2) and 84(1,3&4) ;' to ensure that the element meets
regulatory requirements

O Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

O Ensure the procedures are relevant to the operation and being followed as written

O Ensure information in the ‘Lot Accountability Table’ is accurate and all associated records
are completed and filed

O Review text of ‘Traceability- Lot Accountability and Control (Element 7.1)’ to ensure that it
is clear and understandable,

O Ensure monitoring/verification record(s) ‘Lot Accountability Inspection Form’ is completed

|

Ensure associated corrective actions are complete and effective (look for patterns) and

O Discuss with crew members if the program is effective, and if there are any suggestions to
improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

‘Responsible Person’ Signature: Date:

Traceability, control and complaints outcomes and performance criteria
(Element 7.2)

Date:

‘Responsible Person’ (see the name listed on top of the element):
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The ‘Responsible Person’ will (tick as completed):

O

o o

[ R R

O

Read Traceability, control and complaints outcomes and performance criteria (Element 7)
and the associated Safe Food For Canadians Regulations to ensure that the element meets
regulatory requirements:
i. ‘Part |- Complaints-: Procedure for receiving, investigating and responding to
complaints (Element 7.2)’ — SFCR ‘- 83(1,2) and 84(1,3&4) ;’

ii. Part ll: Complaint Investigation Procedures & Records- SFCR 83(2)

iii. Partlll. Recall Procedures- SFCR 84(1)

iv. Part IV Documenting a recall- (SFCR 84(4)

v. Recall Simulation- SFCR 84(2)

Review CFIA website ‘Preventive Controls for Food Businesses’ for new guidance and
recommendations- make amendments if required

Ensure the procedures are relevant to the operation and being followed as written

Ensure information in the ‘Lot Accountability Table’ is accurate and all associated records
are completed and filed

Review text of the element 7.2 to ensure that it is clear and understandable,
Review the complaint files (if any)- ensure they are all filed, look for patterns
Ensure the Recall Simulation (Element 7.2) is completed (on next page)

Ensure associated corrective actions are complete and effective- root cause addressed and
corrected (look for patterns) and

Discuss with crew members if the program is effective, and if there are any suggestions to
improve it. Record changes to the control measures in the ‘amendment log’

Names of individuals the Element is discussed with:

‘Responsible Person’ Signature: Date:

Recall Simulation Summary Form (keep 2 years)

Complete this with reference to ‘Recall Simulation (element 7.2)’

Date:

Time:

Recall Simulation Lead (name and position):

Assisted by:
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Recall simulation:

O ooooao

Lot(s) (randomly choose a lot from the past season):
Food safety Scenario (example: high e. coli):
Procedures in 7.2 Complaints- Part | - followed:

Procedures in 7.2 Complaints- Part Il: Complaint Investigation Procedures and Records- followed
Procedures in 7.2 Complaints- Part Ill: Recall Procedures — followed

Procedures in 7.2 Complaints- Part IV: Documenting a Recall — followed

Could all records associated with the lot(s) be located?

o Yes___ No___ Corrective Action Needed____

Were the records sufficient to:

m]

Determine the origin of the lot(s)- one step back —
o Yes___ No___ Corrective Action Needed____

Investigate the problem and determine if it originated before or after the lot left your possession
o Yes___ No___ Corrective Action Needed____

Determine the total size of the lot (total weight, all boxes and package sizes)
o Yes___ No___ Corrective Action Needed

Determine to whom it was distributed (total weight, # of boxes and package sizes for each recipient)
o Yes___ No___ Corrective Action Needed

The total amount of the lot(s) could be reconciled with what was distributed
o Yes___ No___ Corrective Action Needed

Have the contact information for each of the recipients
o Yes___ No___ Corrective Action Needed

Additional Notes, Comments, Observations, Recommendation- Complete corrective actions for any problems encountered:

Verifier:

, Date:
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